Prept. Foundation – Safeguarding Concern Report Form
This form is to be used by anyone who has a safeguarding concern regarding a child, young person, or adult at risk in connection with the activities of the Prept. Foundation. Please complete all relevant sections to the best of your ability and use exact language used.

1. Reporter’s Details
· Full Name:
· Role/Relationship to the Person of Concern:

· Contact Number:
· Email Address:
· Date and Time of Report Submission:
· Signature:

2. Details of the Person You Are Concerned About
· Full Name (if known):
· Age or Approximate Age:
· Gender:
· Known Address or Location:

· School or Organisation (if applicable):
· Your Involvement with This Person:

· Are they currently at risk of harm?
☐ Yes		☐ No		☐ Unsure



3. Details of the Concern
Please be clear, concise, and factual.
· Who is involved?

· What happened / is happening?


· Where did this take place?

· When did this take place (date/time or ongoing)?

· Why are you concerned? What indicators or signs have been observed?


4. Alleged Perpetrator (if applicable)
· Full Name (if known):
· Contact Details or Known Location:
· Relationship to the person of concern:
· Known Employment Details (if relevant):

5. Communication and Disclosure
· Have you spoken to the person you’re concerned about?
☐ Yes 	☐ No
· If yes, what was said?


· Have you spoken to anyone else (e.g., family, friends, other professionals)?
☐ Yes		☐ No
· If yes, who and what was discussed?


6. Witnesses (if known)
· Name(s):
· Contact Information:
· Relationship to Individual:

7. Other Services Involved (if known)
· Are any other agencies or professionals currently involved (e.g., social services, school safeguarding team, police)?

· If yes, please list them and include any reference numbers, contacts or case workers where available:


8. Next Steps Taken (if any)
· Have you taken any immediate action (e.g., informed a safeguarding lead, called emergency services)?

· If yes, please provide details:


Confidentiality and Data Protection
All information provided in this form will be handled in line with the Prept. Foundation’s safeguarding policy and relevant data protection laws. Only those with a need to know will have access to the information disclosed.
Please submit this form to the Prept. Foundation Designated Safeguarding Lead (DSL) or Deputy DSL immediately. If someone is in immediate danger, call emergency services (999).
