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Prept. Foundation Knife Incident Report Form
Educational Food Sessions

This form must be completed immediately following any incident involving a missing, damaged, misused or otherwise concerning use of a knife during a Prept. Foundation educational session.

1. Session Details
	Date:
	

	Time:
	

	School Name:
	

	Session Location:
	

	Prept. Chef:
	

	School Lead:
	



2. Incident Details
	Date Incident Occurred:
	

	Time Incident Occurred:
	

	Knife Type Involved:
	



Nature of Incident
☐  Missing knife
☐  Damaged knife
☐  Unsafe handling
☐  Misuse of knife
☐  Threatening behaviour involving a knife
☐  Other (please specify)

3. Description of Incident
	Provide a factual account of what happened, including who was involved and where the incident occurred.

	

	

	

	



4. Immediate Actions Taken
	Please record all actions taken to make the situation safe.

	

	

	

	



5. Evidence Collected
	Photographs Taken:
	


☐  Yes        ☐  No
	Witnesses Present:
	

	Additional Evidence:
	



6. Safeguarding Notification
School Designated Safeguarding Lead (DSL)
	Name:
	

	Date & Time Notified:
	

	Method of Contact:
	



Prept. Foundation Designated Safeguarding Lead
	Email:
	Camilla@prept.foundation

	Telephone:
	07729 166573

	Date & Time Notified:
	

	Method of Contact:
	



7. Further Action Required
☐  No further action required
☐  Investigation required
☐  Replacement knife required
☐  School follow-up
☐  Safeguarding referral
☐  Other

	Lead Person Responsible for Follow-up:
	



8. Signatures
Person Completing Report
	Name:
	

	Role:
	

	Signature:
	

	Date:
	



Manager / DSL Review
	Name:
	

	Role:
	

	Signature:
	

	Date:
	



Confidentiality and Data Protection
Information recorded on this form will be processed in accordance with the Prept. Foundation Safeguarding Policy, Knife Policy and applicable UK data protection legislation. Access to this report will be restricted to those with a legitimate safeguarding or operational need to know.
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